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PURCHASE INDENT FOR LOCAL / CASH / CRISIS PURCHASES
(Purchase of goods up to the value of Rs. 25,000/- only)
INDENT NO: DATE:
1. The following items are required for Project / Infra No.
2.
Sl. Detailed specification of the Stores Quantity Estimated Cost Purpose /
No. (preferably to be typewritten) (in Rs.) Remarks
1
2
3
Total
2. (a) The requirement could not be anticipated earlier and is emergent in nature
2. (b) The deadline for delivery is .......coccoeeeeeiiiiccciecceee,
2.(c) Consequences if the items are not procured within the deadline:.............cccccoeeneee
2. (d) Advance of Rs. .....ccccccever v, May be paid TO.....ccooveiiiiiee s

2. (e) Recommended for Sanction of Rs /- Debitable to Project No.

Signature of the Signature of
Name & Designation: Name & Division: A.Senthil Kumar
Date: Date:

Purchase Section recommendations

Indent is in order YES / NO
Above items are not available in Stores YES / NO
Whether available in GeM* YES / NO
*State reason if available and not procured through GeM EA osP AO (S&P)
Availability of funds
Project / Infra No. Budget Provision Whether necessary fund is available to process this item
YES / NO

A.D. (F&A)

RECOMMENDATIONS OF STANDING PURCHASE COMMITTEE

In view of the urgency expressed by the Indentor/Project Leader, SPC recommends for approval of the proposal as
follows:-

1) Advance of Rs. ....cccc....... may be sanctioned and paid to Dr./Shri/Smt./Miss..................... for the above purchase.
The Indenting officer may personally inspect / accept /collect & transport the material directly from the local market

2) Purchase may be made on credit from ..o Credit bills after stock entry at Stores
may be submitted to Purchase Section for arranging payment.

OoSP AO (S&P)
Expenditure Sanctioned & APPROVED

DDG (F&A)/Director General
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